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MOJINTUKA
06paboTKM NEPCOHaNbHbIX faHHbIX B MyHULMNANbHOM 061e06pasoBaTesibHOM
yupexnaeHuu ropoaa KanuHuHrpaga nuuee N223

1.1.  Hactoawas nonutuka 06paboOTKM  MePCOHasbHbIX  AaHHbIX
B MyHuUunanbHoM o6ueo6pasoBaTe/lbHOM yupexaeHun ropoga KanuHuurpaga
nuuee N°23 (ganee - MonuTuka) onpepensieT Lenu 06paboTKM MepCOHaNbHbIX
AAHHbIX, KaTeropum M nepeyeHb ob6pabaTbiBaeMblXx NEPCOHaAsbHbIX [aHHbIX,
KaTeropum Ccy6bekTOB, nepcoHanbHble JAaHHble KOTopbiX 06pabaTbiBatoTcs,
Cnocobbl, CPOKK UX 06PabOTKM 1 XPaHEHUS, NOPAKOK YHUUTOXKEHUA NepPCOHaNbHbIX
flaHHbIX NpU AOCTXEeHUM Leneidl ux o6paboTKu UM NpU HACTYNNEHUU MHbIX
3aKOHHbIX OCHOBaHWiA B B MYHWULMMaNbHOM 006L,e06pa3oBaTeNIbHOM YYPEXAEHNN
ropoaa Kanuuuurpaga nuuee N°23 (aanee - JiuueiNe23, Nuuei).

1.2.  JlokanbHble ~ HOpMaTMBHble  aKTbl W WHble  [OKYMEHTbI,
pernameHTupylowme  06paboTKy  MepcoHanbHbIX  AaHHbIX B Jlnuee,
pa3pabaTbiBalOTCA C Y4ETOM NMONOXKEHU [onuTuku.

1.3. [leiicTue [lonnTUKU pacnpoCTpaHsieTCd Ha MepcoHasibHble faHHbIe,
KoTopbie Jluei obpabaTbiBaeT ¢ UCNONb30BaHNEM W 6€3 UCMO/b30BaHUA CPEACTB
aBTOMaTU3aLui.

1.4. B MonuTrke UcnonbayoTca Cneayolne noHATUs:

. nepcoHasbHble faHHble — nbas MHDOPMaLKA, OTHocALascs
MPAMO UNIM KOCBEHHO K ONpeAieNIeHHOMY unu onpepensieMomy Guanyeckomy
nnLy (Cy6beKTy NepCoHanbHbIX JaHHbIX);

: MepcoHaNbHble [aHHble, paspelleHHble CY6beKTOM
MEPCOHaNbHbIX AaHHbIX AN pPacnpoCcTpaHeHWsi, — NEPCOHaNbHbIe [aHHBbIE,
AOCTYN HEOrPaHWYEHHOrO Kpyra JiuL, K KOTOPbIM MPEefOCTaBNEH CYGbEKTOM
NepcoHanbHbIX AaHHbIX NYyTEM fayun cornacus Ha o6paboTkKy NepcoHanbHbIX
AaHHbIX, paspelleHHblXx Cy6beKTOM  MEepcoHaNbHbIX  [JaHHbIX  Ans
pacnpocTpaHeHus B NOPAAKeE, NpesycMoTpeHHOM defepanbHbiM 3aKOHOM OT
27.07.2006 N@ 152-03 (nanee — 3aKoH);

. onepaTop MepcoHanbHbiX [aHHbIX (onepatop) - Jivuei -
OPMAMYECKOE NULL0, CAMOCTOATENIbHO WJIM COBMECTHO C JAPYTMMWU nuLamu
opraHusyiouiee u (11m) ocywecTeasolee 06paboTKy MepCoOHaNbHbIX JaHHbIX,
onpejenswouwee uenu 06paboTku  MepcoHanbHbIX  [JaHHbIX, COCTaB
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MEPCOHANbHbIX AaHHbIX, Mognexaluux o6paboTke, AeiicTBuA (onepauum),
COBepLUaeMble C NMepcoHanbHbIMU aHHbIMY;

» 06paboTka NepcoHanbHbIX AaHHbIX — AeicTBue (onepaums) nnm
COBOKYMHOCTb  fieiicTBUIA  (Onepaunit) C  MepcoHanbHbIMW - LaHHbIMM
C MCnoNb3oBaH1eM 1 6e3 UCMoNb30BaHUA CPEACTB aBTOMATU3ALMN, BKIOYAS
cbop, 3anucb, CUCTEMATW3ALMIO, HAKOMEHWe, XPaHeHwe, yTOUHEHUE
(06HOBNEHME, U3MEHEHUE), W3BNEYEHME, UCMIONb30BAHME, nepegavy

(pacnpocTpaHeHue, npenocTaBneHue, AocTyn), 06e3nnumnBaHue,
6710KMPOBaHWE, yAaNneHue, YHUYTOXEHNE;
. aBTOMaTU3UPOBaHHAA 06paboTKa MEepPCOHanbHbIX AaHHbIX -

06paboTka NepcoHanbHbIX JaHHbIX C MOMOLLLIO CPEACTB BbIYUCAUTENLHO
TEXHUKMK;

. pacnpocTpaHeHWe NepcoHalibHbIX  AaHHbIX —  AeCTBUS,
HanpaBNeHHble Ha PacKpbiTUe MEpPCOHasbHbIX AaHHbIX HEOMpefeneHHoMy
Kpyry nuu,

¢ NpefocTaBneHne  MEepcoHainbHbiX  AaHHbIX -  AeiicTBUS,
Harnpae/ieHHble Ha PacKpbITUE NepPCOHaNbHbIX JaHHbIX OMPefeeHHOMY nLy
WKW onpepeneHHoMy Kpyry nnL;

. ONOKMPOBAaHWE  MEPCOHaNbHbIX  [aHHBIX —  BPEMEHHOE
npekpatlleHine 06paboTKN NepcoHabHbIX AaHHbIX (33 UCKITIOYEHMEM ClyYaes,
ecnu 06paboTka HeobxoAnUMa AJ1sl YTOYHEHUA NEPCOHabHbIX AaHHbIX);

. YHWUTOXEHME NepCcoHaNbHbIX AaHHbIX — AeiiCTBUS, B pesyibTaTe
KOTOPbIX ~ CTaHOBUTCH  HEBO3MOXHbIM ~ BOCCTAHOBUTb  COflepXaHue
NEePCOHaNbHbIX AaHHbIX B UHHOPMaLMOHHOI CUCTEME MEPCOHANbHBIX JaHHbIX
u (n) B pesynbTaTe KOTOPbIX YHUUTOXKAKTCA MaTepUanbHble HOCUTENM
MNepCcoHabHbIX JaHHbIX;

. 06e3niMuMBaHNe  MepPCOHalbHbIX  fAaHHbIX -  AeiicTBMS,
B pesynbTaTe KOTOPbIX CTAHOBUTCA HEBO3MOXHbIM 6€3 MCMOo/b30BaHMS
AOMOJIHUTENbHON WHpOopMaL UK onpefenuTb NPUHAANEXHOCTb
NEePCOHasbHbIX AaHHbIX KOHKPETHOMY CY6bEKTY NepCOHaNbHbIX AaHHbIX;

. WHQOPMALMOHHAA  CUCTEMA  MEPCOHANbHbIX  JaHHbIX -
COBOKYMHOCTb COAEpXalluxca B 6asax AaHHbIX NEPCOHaNbHbIX AaHHbIX
n obecneunmBalowmx Ux 06pPaBOTKY MHPOPMALMOHHBIX  TEXHOMOIMii
N TEXHWYECKNX CPefCTE;

. TPaHCrpaHuyHas nepeAaya nepcoHasnbHbIX AaHHbIX — nepegaya
MepCoHarbHbIX AaHHbIX HA TEPPUTOPUIO MHOCTPAHHOTO rOCYAApPCTBA OpraHy
BNIaCTW UHOCTPAHHOrO rocyapcTBa, MHOCTPaHHOMY (BU3NYECKOMY NULY MK
MHOCTPaHHOMY HOPUANYECKOMY NLLY.

1.5. Jlueit kak onepatop nepcoHanbHbIX JaHHbIX 0653aH:

1.5.1. Cobnwpatb KOHOUAEHLMANLHOCTb MEPCOHAaNbHbIX [aHHbIX,
a UMEHHO He pacnpocTpaHATb NepcoHasbHble AaHHble U He nepefaBaThb UX
TPeTbUM fuLaM 6es3 cornacus Cy6bekTa MepcoHaNbHbIX AaHHbIX WKW ero
3aKOHHOTO ~ MPEACTaBUTENs,  €CAM  UHOE  HE  MpPeaycMOTPEHO
3aKOHOAaTeNbCTBOM.
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1.5.2. O6ecneuntb cy6bekTaM nepcoHanbHbIX JaHHBIX, UX 3aKOHHBIM
MPEACTaBUTENSIM  BOSMOXHOCTb  O3HAKOM/EHUS C  [JOKyMEeHTaMu
W MaTepuanamu, coaepxallMMu UX NepcoHasibHble AaHHbIE, ECAUM UHOE He
MPeAyCMOTPEHO 3aKOHO4aTeIbCTBOM.

1.5.3. PasbACHATb Cy6bEKTAaM MEPCOHaNbHbLIX AaHHbIX, MX 3aKOHHbIM
NPEACTaBUTENAM  IOPMAMYECKUE MOCNeACTBMS  OTKasa MpefocTaBuTh
NepcoHasbHble JaHHble.

1.5.4. bnoknposatb nm yaanATb HenpasoMepHo obpabaTbiBaeMbie,
HETOYHbIE NEPCOHabHbIe AaHHbIE IM60 06ecnevnTb UX GIOKMPOBAHUE MK
yaanesue.

1.5.5. Tlpekpatutb 06paboOTKy U YHUYTOXKMTL WM  0BE3NUYNTD
NépcoHanbHbie JAaHHble nM60 obecneynTb MpekpaueHne 06paboTku
W YHWYTOXEHWEe wuaM  06e3NMYnBaHUe MEpPCOHANbHbIX  [aHHbIX npw
AOCTUXEHWUU Lenu nx 06paboTKMu.

1.5.6. MpekpaTtnTb 06paboTKY NEPCOHaNbHBIX AaHHbIX UK 06ECTeYnTD
npekpaleHne 06paboTKM nepcoHasbHbiX [AaHHbIX B CAYYae OT3biBa
CYObeKTOM MepCoHaNnbHbIX [aHHbIX COrfacusi Ha 06paboTky ero
MEPCOHANbHbIX laHHbIX, €C/IN MHOE He NPeyCMOTPEHO A0r0BOPOM, CTOPOHOIA
KOTOPOro, BbIrOA0NPUOBPETATENEM MW NOPYYUTENEM MO KOTOPOMY ABASIETCS
CY6bEKT nepcoHaNbHbIX [JaHHbIX, WKW WHBIM COrnalleHueMm Mexgy Jlnueem
W CYObEKTOM NEpPCOHasIbHbIX JaHHbIX.

1.5.7. TlpuHuMatb Mmepbl, Heo6XoAMMbIE M [OCTAaTOYHblE A
06ecreyeHns BbINOSHEHUS 063aHHOCTENM, NPEeAyCMOTPEHHBIX 3aKOHOM
W NPUHATLIMY B COOTBETCTBUM C HUM HOPMATUBHbLIMU MPaBOBbIMU aKTaMM.
1.6. Jluueii Bnpas.e:

1.6.1. CamoctosaTenbHo onpefensTb COCTaB M MepeyeHb Mep,
HEOOXOANMbBIX 1 AOCTAaTOUHbIX ANSt 0GECNIEYEHNSA BbINOAHEHWS 065I3aHHOCTeN,
MPegycCMOTPEHHbIX 3aKOHOM W MPUHATbIMU B COOTBETCTBUM C  HUM
HOPMaTMBHbIMW NPaBOBbIMU  aKTamu, ECNN WHOE He TMpeayCMOTPeHo
3aKOHO/aTe/IbCTBOM O MEPCOHANbHbIX JaHHbIX.

1.6.2. Wicnonb3oBaThb nepcoHanbHble  AaHHble  CYObeKkToB
MepCoHanbHbIX AiaHHbIX 6e3 MX cornacus B Cyyasx, npeaycMOTpeHHbIX
3aKOHOJAaTEeNIbCTBOM.

1.6.3.  TllpegoctaBnatb  nepcoHanbHble  flaHHble  CY6BHEKTOB
MEPCOHANbHbIX JaHHbIX TPETbUM JiMLaM B CAyyasX, NpedaycMOTPEHHbIX
3aKOHOLaTeNnbCTBOM.

1.6.4. Mopyuntb 06paboTKy NEPCOHaNbHbIX AaHHbIX Apyromy nuuy
C cornacus cy6bexTa nepcoHanbHbIX [JaHHbIX, ECMIM MHOE He NPefyCMOTPEHO
(henepanbHbIM 3aKOHOM, Ha OCHOBaHWUM 3aKJIOYAaeMOrO0 C 3TUM JIALLOM
Aorosopa. Jluuo, ocyuiectenatolee 06paboTKy NepcoHanbHbIX SAHHBIX MO
nopyyenuto Jluues, o6sisaHo cob0AaTh NPUHLMMLI U MpaBuaa 06pa6oTKK
MEPCOHANbHLIX  A@HHbIX, MPeAyCMOTPeHHble  3akoHOM, Co6nAaTh
KOHQUABHUMANBHOCTb NEPCOHANbHBIX aHHbIX, NPUHUMATh HEOBXOAMMbIe
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MEpbI, HanpasfieHHble Ha O6ecreveHne BLINONHEHN 06f3aHHOCTEI,

npeayCMOTPEHHbIX 3aKOHOM.

1.7. PaboTHUKMY, COBEPLUEHHONETHHE yyalimecs, POAUTENU
HECOBEPLIEHHONETHUX y4aLMXCA, UHble CYOLEKTbI MEPCOHANBHBIX JAHHbIX (nanee -
CYObEKTbI NEPCOHANbHbIX JaHHbIX) 06513aHbI:

1.7.1. B  cnyvasx, MPEAYCMOTPEHHbIX  3aKOHOAATEeNbCTBOM,
npeAocTaBniATh JIMLel0 AOCTOBEPHbIE NEPCOHaNbHbIE AaHHbIE.

1.7.2. TNpn u3MeHeHNN NepcoHanbHbIX AaHHbIX, 06HapyXeHuu oLmnboK
W HETOYHOCTEN B HUX HE3aMeIMTeNIbHO CoobLaTh 06 3ToM LUKone.

1.8. Cy6beKTbl nepcoHasbHbIX aHHbIX BrpaBe:

1.8.1. Tlonyyatb uHpopmauuio, Kacawoulyiocs 06paboTKM CBOMX
MEPCOHanbHbIX AaHHbIX, KPOMe Cilyyaes, KOrjja Takoi AOCTYN OrpaHMyeH
(efepanbHbIMIU 3aKOHaMMU.

1.8.2. Tpe6oBaTb oT Jluyes YTOYHUTL nepcoHanbHbie JaHHble,
6/10KMPOBATb WX WAW YHUYTOXMTb, ECIU NnepcoHanbHble JaHHble ABAAITCA
HEMO/IHbIMY, YCTapeBWNMK, HETOYHBIMU, HE3AKOHHO NMONYYEHHBIMU UITA He
ABJIAKOTCA HEOOXOAMMbIMU 1191 3aABNEHHOI Lienn 06paboTky.

1.8.3. [lononHuTb NepcoHanbHble faHHble OLEHOYHOrO XapakTepa
3anABNeHNEM, BbIpaXaloLnMM COBCTBEHHYH TOYKY 3PEHMS.

1.8.4. O6xanosatb  feicTBua wnu  6GeageiicTaue JNnuesn
B YNONHOMOYEHHOM OpraHe no 3aljuTe MpaB CYGbEKTOB MepCOHaNbHbIX
AaHHbIX UK B Cyie6HOM NOpsiAKe.

2. TpaBoBbie OCHOBAHUS 06pabOTKN NEPCOHANbHBIX LaHHbIX

2.1. MpaBoBbIMM OCHOBaHWUSAMU 06PABOTKM NEPCOHANbHBIX JaHHbIX B Jlnuee
ABNAIOTCA YCTaB W HOPMATUBHbIE MPaBOBblE aKTbl, A MCMONHEHMS KOTOPbIX
W B COOTBETCTBUM C KOTOPbIMU JIULE ocylwecTBseT 06paboTKy NepcoHanbHbIX
AaHHbIX, B TOM YuCe:

. TpyROBOM KOfEKC, WHble HOPMaTMBHble MPABOBbIE aKTbl,
CoAepiallue HopMbl TPYJOBOIO NPaBa;

s BroKeTHbIN Ko ekc;

. HanoroBbi Kogekc;

. ['paxgaHcKuin Kofekc;

- CeMeliHblii KOLEKC;

" QepepanbHblii 3aKoH 0T 29.12.2012 N2 273-03 «06 obpa3oBaHuK
B Poccuiickoit ®efepaunm» 1 nPpUHATbIE B COOTBETCTBUM C HUM HOpMaTUBHbIE
NMpaBOBbIe aKTbl;

. coumasibHoe, MEHCUOHHOE W CTpaxoBOE 3aKOHOAATENbCTBO
Poccuiickoit ®egepauuu;
. 3aKOHofaTenbcTBO B cepe 6e30MacHOCTM, B TOM Yuche

aHTUTEPPOPUCTUYECKOW 3aLlMLLEHHOCTH.
2.2. MNpaBoBbIMU OCHOBAHUAMY 06paboTKM NepcoHanbHbIX gaHHbIX B Jlnuee
TaKXXe ABNAKOTCA A0roBOpbl C (GU3MYECKUMU NULAMK, 33ABNEHUS (cornacus,
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LOBEPEHHOCTM)  yyawuxcs W  poauTeneit (3akoHHbIX  mpegcTaBuTenei)
HECOBEPLUEHHONETHMX y4aLMXCs, coracus Ha 06paboTKy NepcoHabHbIX AaHHbIX.

3. Uenn 06paboTku MepcoHanbHbIX AaHHbIX, WX KaTeropum u nepevyeHs,
KaTeropum CyobekToB, MepcoHasnbHble [jaHHble KOTOPbIX o6pabatbiBaloTcH,

CMoCcobbl, CPOKM Mx 06PabOTKM 1 XpPaHEHWs], NOPAZOK YHUYTOXKEHUS NEPCOHANbHBIX
LlaHHbIX

1. Lenb 06paboTku: opraHusaums o06pasoBaTenbHON AEATENBHOCTM MO
00pasoBaTe/ibHbIM MPOrpaMMaM  HauyanbHOro O6WIEro, OCHOBHOMO 06ero
W cpepHero obuwiero o6pasoBaHus, JOMOMHUTENbHBIM 061E06pa30BaTENbHbIM
nporpammam

Kateropun |lepcoHanbHbie faHHbIe CneyuanbHble
JlaHHbIX AaHHble
MNepeyeHb « Ohamunus, uMs, |CBeaeHns 0 COCTOSHMM 340POBbS
AaHHbIX 0TYECTBO;

« non;

e TPaX[aHCTBO;

. Jata " MECTO

POXAEHUS;

o K306paxeHue
(boTorpadms, Buaeo);

o MacnopTHbIE laHHbIE;

« ajpec perucTpauuu no
MECTY XUTeNIbCTBa;

o aapec (akTuyeckoro
NPOXWUBaHWS;

e KOHTaKTHblE JaHHbIE;

e UHAMBUAYA/bHbI
HOMep
HanoronnaTenbLLKUKa;

e CTPaxoBOM HOMep
WHIAMBUAYANIbHOIO
NULEBOrO cyeta
(CHMNC);

« CBefAeHud 06
ycneBaeMocTu
obyuarowerocs ]
apyrue CBeAeHus,
obpasytowmecs B
npouecce peanusayum
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06pasoBaTesnbHOM
MporpaMMbi;

e WHble nepcoHalbHble
JlaHHble,
npegocTaBsgemMblie
QU3NYECKUMM NTULamu,
HeobxoiuMble ans

3aK/0YeHUs u

UCMOJIHEHMS

A0r0BOPOB,

UCNONHEHMA HOpM

3aKOHOfaTeNbCcTBa B

cdepe obpasoBaHus
Kateropun | O6yvatowmecs, ux pogurenm (3akoHHble npejcraButTeny)
Cy6beKkToB
Cnocobbl ABTOMaTusupoBaHHas 06paboTka u 6e3 cpefCcTB aBTOMATU3ALNM,
06paboTku | B TOM yucne;

o MNONyYyeHue NepcoHanbHbIX AaHHbIX B YCTHOR U MUCbMEHHOM
(hopMe HenocpefCTBEHHO OT CYy6bLEKTOB MEPCOHAMbHBIX
[aHHbIX;
+ BHECeHWA NepcoHasbHbIX AaHHbIX B XypPHabl, PEECTPbI 1

NHHOPMALMOHHbIE CUCTEMbI U OKYMeHTbI LUKOnbI.
Cpoku B TeueHue cpoka peanusaumnmu 06pa3oBaTesibHO NPOrpaMMmbl
06paboTKu
Cpokw B TeueHue cpoka, YCTaHOBNEHHOrO HOMEHKNATypoii fAen B
XpaHeHus 3aBMCMMOCTM OT TUMa [AOKYMEHTa, B KOTOPOM COpfepxatcs

MepcoHasibHble AaHHble

lNopsagok B cootBercTBuM C [OpAAKOM YHUYTOXEHWA M 06e3NMYMBAHUS
YHUUTOXEHUA | NepCOHabHbIX JaHHbIX JInues B 3aBUCUMOCTM OT TMNa HOCUTEns

MepcoHabHbIX AaHHbIX

2. Lenb o6pabotku: BbinoaHeHUst dyHKUMIA U nonHoMouuii paéoTogatens B
TPYAOBbIX OTHOLIEHMSAX, B TOM YnCIie 06513aHHOCTEN N0 OXpaHe Tpysa

Kareropum [lepcoHanbHble AaHHbIe CneumnancHble | BuomeTtpuyeckme
AaHHbIX MepcoHabHble | NEPCOHaNbHbIE
faHHble JaHHble
[lepeyeHb o hamunus, nmsa, |Ceefenna  o|W3obpaxeHue Ha
LaHHbIX OTYECTBO; COCTOSIHUU poTo U
e MO, " | 3/0pOBbA BUAe03anucu,




TPaXAaHCTBO;

AaTa n MecTo
POXAEHMS;
n3obpaxeHue
(boTtorpadus);
MacnopTHbIe AaHHbIE;
afipec perucTpauum no
MECTY XUTeNIbCTBa;
agpec  ¢dakTuyeckoro
NPOXWBaHKS;
KOHTaKTHbIe faHHbIe;
VHAVBMAYAJIbHbINA

HOMep
HanoroniaTenblmKa;
CTpaxoBoW HOMep
WUHAMBUAYANbLHOrO
NULEBOTO cyeta
(CHUMC);

CBeAeHNA 06
06pasoBaHuy,
KBanuduKkawum,
npodeccuoHanbHoi
NMOArOTOBKE 7
MOBbILEHUY
KBanupukauum;
CEMENHOEe MNONI0XEHMUE,
Hanuyue AeTen,

POACTBEHHbIE CBSA3M;
CBEAEHUA O TPYLOBOWA
AeATenbHOCTU, B TOM
unucne Hanuuue
MOOLUPEHNA,
HarpaxaeHun u (unm)
ANCUMMIMHAPHDBIX
B3blCKaHWI,
[laHHble O perucTpalum
bpaka;

CBEJeHUs1 O BOWUHCKOM
yyerte;

CBefieHns 06
WHBaNUAHOCTY;

MONyYeHHbIX
e Kamep
HabngeHus
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e CBEJEHUA 06
YAEepXaHuu
aJIMMEHTOB;

e CBeleHWa 0 joxopde C
npegbiaywero Mecta

paboThl;
e WHble nepcoHanbHble
AaHHble,
npefocraBnaemMble
paboTHUKaMu B
COOTBETCTBUU g
Tpe6boBaHMAMM
TPYAOBOro
3aKOHOAaTeNbCTBa
Kateropun | PaBoTHukm, kaHanaaTsl Ha paboTy (comckaTenin)
Cy6bekToB
Cnoco6bl ABTOMaTU3MpOBaHHas 06paboTka M 6e3 CpeACcTB aBTOMATU3ALMUH,
00paboTKM  |B TOM yucne:
o TMOJNyYEHME NepPCcoHasIbHbIX AaHHbIX B YCTHON M MUCbMEHHOM
dopmMe HENocpefCTBEHHO OT CY6HLEKTOB MEPCOHANbHbIX
NlaHHbIX;
e BHECEHMA NePCOHANbHbIX AaHHbIX B XYPHanbl, PeecTpbl U
NH(OPMaLMOHHBIE CUCTEMbI U [OKYMEHTbI JluLes
Cpoku B TeyeHue cpoka AeicTeus TPYAOBOro AoroBopa. 11 KaHaUaaToB
06paboTkn |- B TeyeHMe CpOKa, HeOB6XOAMMOTO  AnA paccMOTpeHus
KaHAWAATYPbl W 3aK/IYEHUA TPYLOBOIO AOroBopa
Cpoku B TeyeHue cpoka, YCTaHOB/IEHHOrO HOMEHKnaTypoi pgen B
XpaHeHus 33aBMCMMOCTU OT TUMa [OKYMEHTa, B KOTOPOM cofepxartcs
NepcoHasbHble flaHHble, B TOM YUCNe B COCTaBe JINYHbIX gen — 50
net
Mopagok B cootBetcTBMU C [OpASKOM YHUYTOXEHUS U 06E3MYMBAHNS
YHWUTOXEHUSA | NEPCOHAaNbHbIX AaHHbIX JIMLes B 3aBMCUMOCTM OT TUMa HOCUTENA

NePCoOHanbHbIX AAHHbIX

3. Llenb 06paboTku: peanusauus rpaxgaHCKo-NPaBOBbIX A0roBOPOB, CTOPOHOIA,
BbIrOf0NpuobpeTatesieM Ui NonyyaTenem KOTopbIx aBasetcs Juueil

KaTteropum
A aHHbIX

[epcoHanbHble gaHHble
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MepeyeHb » (amunus, uMa, 0TYECTBO;
AaHHbIX  MacnopTHbIe aHHbIE;
« ajpec peructpauuu u (Mnu) GakTUYECKOro NPOXUBAHUS;
o KOHTaKTHble JaHHbIE,
e UHAMBUAYaNbHbIA HOMEpP HanoronnaTeblLUKa;
¢ HOMEp PacyeTHOro CYeTa;
e HOMep 6aHKOBCKOW KapTbl;
e WHble MepcoHanbHble  AaHHble, MpefoCTaBisieMble
(GU3NYECKUMU NULAMKU, HEOBXOANUMbBIE ANS 3aKNIOYEHUS U
UCTONIHEHUS AOrOBOPOB
Kateropuu [ KoHTpareHTbl, napTHepbl, CTOPOHbI JOroBopa
Cy6beKkToB
Crnocobbl ABTOMaTM3MpoBaHHas obpaboTka u 6e3 cpeAcTB aBTOMaTU3aLUK,
06paboTkM | B TOM yucne:
 MONy4YeHUe nepcoHabHbIX AaHHbIX B YCTHON U MUCbMEHHOW
(GopMe HernocpefCTBEHHO OT CYObLEKTOB MepCOHalbHbIX
AaHHbIX;
 BHECEHWUA NMEepPCOHAambHbIX LaHHbIX B XypHanbl, PEECTpbl W
MHQOPMaLMOHHbIE CUCTEMbI U LOKYMEHTBI JluLea
Cpoku B TeueHne cpoka, He06X0AMMOro ANA UCMIONHEHUS 3aKITHOYEHHOr0
obpaboTku | goroBopa
Cpokwu B TeuyeHMe cCpoOKa, YCTAaHOBJIEHHOrO HOMEHKNATypol Jnen B
XpaHeHus 3aBUCUMOCT OT TuUMa [JOKYMEHTa, B KOTOPOM COJEepXaTcs
MEepCOHasbHbIE laHHbIE
Mopsagok B cooteercTBuM C [MOPALKOM YHUUTOXEHMA M 06€31MYMBaHUSA
YHUUTOXEHUA [ NepCOHalIbHbIX AaHHbLIX ﬂMuEH B 3aBUCMMOCTKW OT TUMNa HOCUTenNA

NepCoHanbHbIX AaHHbIX

4. llenb 06paboTku: obecrnedeHne 6e30nacHoOCTH

KaTteropuu [TepcoHanbHble faHHbIe

JaHHbIX

NepeyeHb o (amunus, NMs, 0TYECTBO;

JaHHbIX  MAcrnopTHbIe JaHHbIE;
« afpec peructpauyun u (an) GakTUYECKOro NPOXKNBAHUS;
o KOHTaKTHble JaHHble

KaTteropuu Mocetutenu LWKonbl

cybbekToB
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Cnocobbl ABTOMaTU3MpOBaHHas 06paboTka M 6es cpeacTB aBTOMATU3ALMN,

06paboTku | B TOM uucne:

e TMONIyYEHWUE NEPCOHAIIbHDIX AAHHBIX B YCTHOIA 1 MUCbMEHHOI
hopMe HEnocpejCcTBEHHO OT CY6bEKTOB MepCOHaNbHbIX
AaHHbIX;

* BHECEHWA NEepCOHaNbHbIX [aHHbIX B XYPHasbl, peecTpbl U
WH(DOPMALIMOHHbIE CUCTEMDI U JOKYMEHTbI Jlnuest

Cpoku B TeueHue nepwoja HaxOXAEHMS NOCETUTENS Ha TeppUTOPUW
obpabotkn | Jluues

Cpoku B TeyeHne cpoka, YCTAHOBNEHHOrO HOMEHKIATYpoii fen B
XpaHeHus 3aBUCMMOCTM OT TUMA [OKYMEHTa, B KOTOPOM cofepxartcs

NepcoHanbHble AaHHble, B TOM uucne MuHumyMm 30 AHeidr B
OTHOLLUEHWUW 3anuceil kamep BUAEOHabNOAEHMNS

Mopsaok B cootBetcTBMM C [lOpAAKOM YHUYTOXEHWUA W 06E3NUYMBAHMA
YHUUTOXEHUSA | NepPCOHaNbHbIX AaHHbIX JIMLes B 3aBUCUMOCTH OT TUMa HOCUTENs
MepCoHaNbHbIX JaHHbIX

4. Ycnosust 06paboTku NepcoHanbHbIX AaHHbIX

4.1. Jlnuen ocywectsnser cbop, 3anucb, CUCTEMATM3aLMIO, HakorieHue,
XpaHeHue, yToyHeHne (06GHOBNEHWE, WSMEHEHUE), M3BJIEYEHME, MCMOMb30BaHMe,
nepenavy (pacnpocTpaHeHue, nNpefoCTaBfieHne, AOCTYN), 06e3nuyMBaHUe,
6710KMpOBaHKeE, YAaNeHWe U YHUUTOXEHNE NEPCOHANbHBIX JaHHbIX B COOTBETCTBMUM
C 3aKOHOAaTeNbCTBOM O MEPCOHaNbHbIX AaHHbIX U NOKaJbHbIMU HOPMAaTUBHBLIMM
akTamu Jluyes.

4.2. Bce nepcoHarbHble laHHble JnLeit nosyyaeT oT cy6beKTa nepcoHanbHbIX
AlaHHbIX, @ B C/ly4asnx, Korjaa cy6bekT nepCoHanbHbIX AaHHbIX HECOBEPLLEHHONETHWI,
~ OT €ro pojuTenei (3aKOHHbIX NpejCTaBUTENeR).

4.3. TonyyeHue o 06paboTKy NEPCOHANbHbIX [aHHbIX, pa3pelleHHbIX
CyOHEKTOM MepcoHanbHbIX AaHHbIX ANA pacnpocTpaHenns, Jlnueid ocywecTenser
C COB/0/IeHNEM 3arPETOB U YCOBUIA, MPEAYCMOTPEHHbIX 3aKOHOM.

4.4. JInuen obpabaTtbiBaeT NEPCOHANbHbIE [aHHbIE:

¢ 6e3 UCnoNb30BaHMA CPEACTB aBTOMATU3ALMK;
: C WUCMoJib30BaHWEM CPeACTB aBTOMaTu3auuu B Nporpammax

M nHGOpMaLMoHHbIX cucTemax: «1C: 3apnnata u kagpbi», «1C: bubnuotekan,

«INEKTPOHHbIW XypHaN u JHeBHUK», «CKY[l», ®TUC «Mos wkona».

XpaHeHe nepcoHanbHbIX AaHHbIX:

4.5.1. Jlnyen xpaHuWT nepcoHanbHble [AaHHble B TeYeHue CPOKa,

HEO6X0AUMOro AN AOCTMXKEHWA ueneii ux o6pa6oTku, a JOOKYMEHTBI,

CofiepXkalle nepcoHanbHble [JaHHble, — B TeYeHMe CpOKa XpaHEHWs




-11-

AOKYMEHTOB, MpeJyCMOTPEHHOr0 HOMEHKNATYPOll AeN, C YYETOM apXMBHbIX
CPOKOB XpaHeHus.

4.5.2. TlepcoHanbHble pAaHHbIE, 3a(MKCUPOBAHHblE Ha BYyMaXHbIX
HOCUTENAX, XpaHATCA B 3anupaeMblX WKapax nubo B 3anupaembix
MOMELLEHUAX, AOCTYN K KOTOPbIM OrPaHuUYeH.

4.5.3. TepcoHanbHble AaHHble, 06pabaTbiBaeMble C UCTONb30BAHNEM
CPEACTB aBTOMATU3aLMN, XPAHATCA B TaKOM MOPSAAKE W Ha YCIOBUAX, YTOGbI
UCK/IIOYNTD HENpaBOMEPHbIN UK CNYYaiiHblii [OCTYM K HUM, YHUYTOXEHME,
W3MEeHEeHue, 610KMpOBaHue, KONUpoBaHue, npefocTaBneHue,
pacnpocTpaHeHue NepcoHanbHbIX faHHbIX, 8 TaKKe WHbIE HEMpaBOMEpHbIe
AIENCTBUS B OTHOLIEHUW NEPCOHAbHBIX AaHHbIX.

4.6. Jlnua, oTBETCTBEHHbIE 32 06pPABOTKY MEPCOHANbHBIX JaHHbIX B Jnyee,
npekpaiatoT ux obpabatbiBaTb B CAEAYIOLIUX CRYYaAsRX:

. AOCTUTHYTbI LieNih 06paboTKN NEPCOHambHbIX JaHHbIX:

. UCTEK CPOK AeWCTBMA cornacus Ha o6paboTKy MepcoHasnbHbIX
AaHHbIX;

: 0TO3BaHO Ccornacue Ha 06paboTKy NepCcoHasNbHbIX AaHHbIX:

_ 06paboTka NepcoHasbHbIX AaHHbIX HEMPaBOMEpHa.

4.7. lepefaya nepcoHanbHbIX JaHHbIX:

4.7.1. Jlnueir obecneynBaeT KOHPMAEHUMANBHOCTD NepcoHasbHbIX
LaHHbIX.

4.7.2. Jlnueii nepefaeT nepcoHanbHble [aHHble TPETbUM NULAM
B ClIeAYIOLLMX ClyYanx:

. CY6bEKT NnepcoHanbHbIX AaHHbIX dan cornacue Ha nepepavy
CBOWX [ @aHHbIX;
5 nepepartb JaHHble HEOGXO,QMMO B COOTBETCTBUN

C TPeOOBaHNAMM 3aKOHOAATEeNbCTBA B PAMKaX YCTaHOB/IEHHOI NPOLeAypbI.
4.7.3. Jluueit He OCYWECTBNAET TPaHCrPaHUYHYIO nepegauy
MepPCOHanbHbIX JaHHbIX.

5. AKTyanusauyus, ucnpasneHiue, yaaneHue U yHUITOXKEHUE NEPCOHAMNbHbIX AaHHbIX,
OTBETbI Ha 3anpochl Cy6bEKTOB NEPCOHaNbHbIX JaHHbIX

5.1. B cnydyae npepoctaBneHus Cy6bekTOM MEPCOHAMbHbIX [AHHBIX, €ro
3aKOHHbIM NpeAcTaBnTeNeM GaKToB O HEMOJIHbIX, yCTapeBLUMX, HE4OCTOBEPHbIX UMM
HE3aKOHHO  MOMyYeHHbIX MEpPCOHanbHbIX  daHHbIX  JlMueid  akTyanusupyer,
MCMpaBNsAeT, 6/IOKMPYeT, yaanseT WM YHUUTOXAET MX W yBeJOMJSIET O CBOWX
AeNCTBUAX Cy6bEKTa NepcoHasbHbIX JaHHbIX.

9.2. Ipn pocTmxeHun Lenei 06paboTKuU NePCOHanbHbIX faHHbIX, @ TAKXKe B
Ciyyae OT3biBa CYyOBLEKTOM MNEPCOHaNbHbIX [aHHbLIX COriacusa Ha 06paboTKy
NEPCOHANbHbIX AaHHbIX MEPCOHasibHble [aHHble MOANEXAT YHUYTOXKEHWI, eciu
NHoe He NpeaycCMOTPEHO AOrOBOPOM, CTOPOHOIA, nonyyatenem
(BbIrOZONPUMOBPETaTENEM) M0 KOTOPOMY ABAACTCA CYGLEKT NEPCOHANbHDIX AaHHL o
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9.3. YHUUTOXEHMe [oKYMeHTOB (HocuTenei), COAEpPXKaLUX nepcoHanbHble
A@HHbIE,  MPOUSBOAMTCA B  COOTBETCTBMM C  [1OPAAKOM  YHUYTOXKEHUS
M 06€3/IMYNBaHNA NEPCOHANbHBIX AaHHBIX JIMLER B 3aBUCHMOCTM OT TMMA HOCUTENS
MEPCOHAJbHBIX AaHHbIX, B TOM Y1CIie NYyTEM U3MENbYCHUA WPeAepe, CTUPaHUA UK
(hopmMaTMpPOBaHUSA 3NEKTPOHHOrO HOCUTES.

9.4. Tlo sanpocy cybbekTa NepcoHanbHbIX AAHHbIX WAM €ro 3aKOHHOMO
npeacTasutens Jluueii coobwaet emy nHdopmaLnio 06 06paboTke NepcoHanbHbIX
AaHHbIX Cy6beKTa B CPOKW U B NMOPSAAKE, YCTAHOBAEHHOM 3aKOHOM.




